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Request for Credit by Examination 

To Be Completed by Student: 

Student’s Name (please print):___________________________________  ID#_________________ 

To receive credit by examination, a student must be currently enrolled in or have completed at least one course at KWU and must answer 

the below questions. If the answers to these questions are all “No”, you may be eligible to take credit by exam. Do not take the examination 

if you answered “Yes” to any of the questions. Credit cannot be granted if records show that you do not qualify. 

 Have you previously taken this course for credit or audit? 

Note: Students whose professional preparation requires an update of a specific course may qualify. 

 Is this course a prerequisite for a course in which you have already earned credit? 

 Have you previously attempted to earn credit for this course by examination? 

Application for credit by examination is made to the Registrar and approved by the department offering the course. Credit is granted to 

students who earn a grade of “B-” or better on the exam. Credit by examination is not used in determining students’ course loads since the 

courses are considered completed when the examinations are taken and the grades reported to the Registrar. The courses are, however, 

recorded on student official transcripts and count toward both the cumulative grade point average and the total number of credit hours 

required for graduation.  

An attempt fee of $25 per credit hour is charged.  A transcript fee of $50 per credit hour is charged for approved credit. 

Course Information: 

 

Course number  Course Title      Credit Hours (per academic catalog) 

 

 

Instructor Name (giving the exam)       As Credit Towards:  Major   Minor   Foundational Course  Liberal Studies 

 

 

Rationale for taking exam 

To be Completed by Instructor: 

 
Describe the exam format 

 

Explain how the exam will be graded. What standard of proficiency will be required to pass the exam? 

Attach the assessment, rubric, and syllabus.  
 

Date of Exam: _____________________ Final Grade Assigned: ____________ (initials: ______) 

Approvals: 

I understand that this credit will apply to my curriculum at Kansas Wesleyan University, but may not be accepted at another institution and 

that I must pay the attempt and transcript fees before the credit will be applied to my transcript. 

 

Student Signature:         Date: 

 

Instructor Signature:         Date: 

(Department that Teaches Required Course) 

 

Dept. Chair Signature:         Date: 

(Department that Teaches Required Course) 

 

Office of the Registrar Signature:       Date: 

 

Provost Signatures:         Date: 


